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WELCOME! 

Welcome  to  College  of  The  Albemarle!  Students  are  the  most  important  people  at  the  college.  The 
faculty  and  staff  are  eager  to  help  you  reach  your  educational  and  career  goals.  We  are  committed  to 
providing  an  environment  of  mutual  respect  in  which  each  member  of  our  college  will  realize  her/his 
maximum  potential.  There  are  several  strategies  that  will  help  you  to  succeed  in  college: 

1.  Know  why  you  are  here.  If  you  are  unsure  of  your  career  goal,  utilize  the  career  information 
provided  by  the  college  and  speak  with  an  advisor  or  career  counselor; 

2.  Know  the  requirements  of  your  program  of  study.  Utilize  a  graduation  check  sheet  and 
the  COA  catalog  to  learn  about  the  courses  you  need  to  complete.  Speak  to  your  assigned 
academic  advisor  regularly; 

3.  Get  the  help  you  need  from  faculty,  counselors,  tutors,  and  other  staff  at  the  college.  A  listing 
of  college  resources  is  listed  in  the  Where  Do  I  Go?  section; 

4.  Put  balance  in  your  life.  Plan  time  for  your  family,  your  work,  your  studies,  and  your 
relaxation.  Use  the  calendar  in  this  handbook  to  schedule  your  time; 

5.  Develop  habits  for  your  success.  For  example,  always  keep  a  positive  attitude.  By  doing  so, 
you  will  experience  a  healthy,  productive,  and  rewarding  life;  and 

6.  Read  this  handbook  to  begin  your  college  career  on  a  positive  note.  It  is  filled  with 
information  to  help  you  succeed  at  COA  and  in  your  career. 

Graduates  of  College  of  The  Albemarle  have  performed  well  in  a  wide  variety  of  careers.  If  you  are 
interested  to  know  the  graduation  rate  of  students  in  your  program  of  study,  please  see  the  Registrar. 
Seek  the  assistance  of  faculty  and  staff  as  you  need  it.  Get  involved  in  college  activities.  Have  a 
wonderful  year! 


&3  £<*$*. 


Ray  Scaffa 

Vice  President,  Student  Development  and  Dean  of  Students 

PURPOSE  OF  THE  COLLEGE 
The  purpose  of  College  of  The  Albemarle  is  to  provide  accessible  education,  training,  and  retraining  for 
better  jobs  and  better  lives  in  northeastern  North  Carolina. 

MISSION  STATEMENT 
In  keeping  with  the  mission  of  the  North  Carolina  Community  College  System,  College  of  The 
Albemarle  opens  the  door  to  high-quality,  accessible  educational  opportunities  that  minimize  barriers 
to  post-secondary  education,  maximize  student  success,  and  improve  the  lives  and  well  being  of 
individuals  by  providing: 

•  Education,  training,  and  retraining  for  the  adult  work  force  in  a  global  economy,  including 

literacy  education,  occupational,  and  pre-baccalaureate  programs; 

•  Support  for  economic  development  through  services  to  business  and  industry; 

•  Services  to  communities  and  individuals  which  promote  the  quality  of  life;  and 

•  An  environment  that  promotes  job  satisfaction  and  career  development  for  faculty  and  staff. 


ACADEMIC  CALENDAR 

Fall  Semester  2009 

Convocation  (no  classes) Monday,  August  17 

Faculty  Work  Day  (no  classes) Tues.-Fri.,  August  18-21 

Classes  Begin Monday,  August  24 

Labor  Day  Holiday Monday,  September  7 

No  Classes Tuesday,  October  13 

Last  Day  to  Withdraw  Without  Grade  Penalty  (16-Week  Session) Tuesday,  October  20 

Last  Day  of  First  8-Week  Session Tuesday,  October  20 

First  Day  of  Second  8-Week  Session Wednesday,  October  21 

Faculty/Staff  Professional  Development  (no  classes) Wednesday,  November  25 

Thanksgiving  Holiday  Thurs.-Fri.,  November  26-27 

Classes  End Friday,  December  1 1 

Exam  Week Mon.-Fri.,  December  14-18 

Semester  Ends Friday,  December  18 

Spring  Semester  2010 

Convocation  (no  classes) Monday,  January  4 

Faculty  Work  Day  (no  classes) Tues.-Wed.,  January  5-6 

Classes  Begin Thursday,  January  7 

Martin  Luther  King,  Jr.  Holiday Monday,  January  18 

Faculty/Staff  Professional  Development  (no  classes) Thurs.-Fri.,  February  25-26 

Last  Day  to  Withdraw  Without  Grade  Penalty  (16-Week  Session) Monday,  March  8 

Last  Day  of  First  8-Week  Session Monday,  March  8 

First  Day  of  Second  8-Week  Session Tuesday,  March  9 

Spring  Break Mon.-Fri.,  April  5-9 

Classes  End Monday,  May  3 

Exam  Week Tues.-Mon.,  May  4-10 

Semester  Ends Monday,  May  10 

Spring  Commencement Thursday,  May  13 

Summer  Semester  2010 

Classes  Begin Monday,  May  17 

Memorial  Day  Holiday Monday,  May  31 

Last  Day  to  Withdraw  Without  Grade  Penalty  (10-Week  Session) Monday,  June  21 

Last  Day  of  First  5-Week  Session Monday,  June  2 1 

First  Day  of  Second  5-Week  Session Tuesday,  June  22 

July  4th  Holiday Monday,  July  5 

Summer  Semester  Ends Tuesday,  July  27 

Summer  Commencement Thursday,  July  29 

Grade  Point  Average  (GPA)  Computation 

Your  semester  grade  point  average  is  calculated  by  dividing  the  number  of  quality  points  earned  in  a 
semester  by  the  number  of  credit  hours  attempted  in  a  semester.  Your  cumulative  grade  point  average 
is  figured  the  same  way  using  totals  from  all  semesters. 

Example:  John  Doe  attended  COA  last  spring  semester.  He  enrolled  in  five  classes  and  his  final  grades 
were  as  follows: 

Totals 

12 
0 
9 
4 
0 

25 

Divide:    25  divided  by  11  =  2.27  (Grade  Point  Average) 


Course 

Grade 

Semester  Hrs. 
Towards  GPA 

Quality  Points 

ENG  111 

A 

3 

X 

4 

BIO  111 

F 

4 

X 

0 

HIS  121 

B 

3 

X 

3 

PED  130 

A 

1 

X 

4 

MAT  080 

PB 

0 
11 

X 

0 

ACADEMIC  ADVISEMENT 

One  of  the  most  important  activities  you  will  engage  in  while  at  the  college  is  the  process  of 
academic  advisement.  Academic  advisement  is  a  time  for  you  and  an  advisor  to  discuss  your 
academic  and  career  goals,  to  explore  options,  and  to  make  informed  decisions  on  a  regular  basis. 
You  will  be  assigned  an  advisor  from  among  the  faculty  of  the  academic  department  representing 
your  major  area  of  study.  If  you  are  undecided  about  your  major,  you  will  be  assigned  to  a  Student 
Development  advisor. 

It  is  important  that  you  maintain  contact  with  your  advisor  throughout  your  enrollment.  Faculty 
advisors  post  a  schedule  of  office  hours,  and  you  should  feel  free  to  call  on  them  anytime  you  need 
assistance.  Your  advisor  will  assist  you  in  selecting  courses,  planning  your  schedule,  and  registering 
for  your  classes. 

One  of  the  most  successful  ways  to  ensure  a  successful  academic  career  is  to  utilize  the  academic 
advising  process. 

How  to  Prepare  for  an  Advising  Appointment 

1.  Make  your  appointment  EARLY. 

2.  Keep  your  appointment  or  call  in  advance  to  cancel  so  that  someone  else  may  have  the  time  slot. 

3.  Be  on  time. 

4.  Review  materials  that  you  received  at  orientation  or  during  previous  appointments  before  you  go 

to  your  advising  appointment. 

5.  Write  down  any  questions  you  wish  to  ask  your  advisor. 

6.  Take  appropriate  materials  to  the  advising  appointment  (pen/pencil,  catalog,  graduation  check 

sheet,  class  schedule  booklet,  trial  schedule  of  classes,  etc.) 

7.  Follow  through  on  referrals  and  recommendations  that  are  made  during  the  advising  sessions. 

Advising  Tools 

The  following  resources  are  available  to  help  you  in  the  advising  process.  Collect  this  information 
and  keep  it  on  file  and  available  to  take  with  you  when  you  meet  your  advisor. 

College  Catalog 

The  college  catalog  contains  information  about  academic  policies  and  regulations,  the  curriculum 
for  each  academic  program,  and  course  descriptions  for  each  course  offered.  The  course 
descriptions  will  show  any  prerequisite  or  co-requisite  courses  or  any  special  restrictions.  You 
should  read  all  course  descriptions  and  discuss  with  your  advisor  before  registering  each  semester. 
You  should  also  discuss  with  your  advisor  courses  that  are  only  offered  certain  semesters  or  on  a 
limited  basis  and  how  this  affects  prerequisites. 

Graduation  Check  Sheet 

You  should  maintain  an  up-to-date  Graduation  Check  Sheet  for  the  program  for  which  you  are 
pursuing  a  degree  or  diploma.  Graduation  Check  Sheets  may  be  obtained  from  your  advisor,  the 
Student  Development  office,  or  on  COA's  website  at  www.albemarle.edu. 

COA  Schedule  of  Classes 

The  COA  Schedule  of  Classes  is  the  official  schedule  of  classes  published  each  semester.  In  addition 
to  course  listings  offered,  the  Schedule  also  provides  the  following: 

Dates  to  begin  registration;  First  day  of  classes;  Last  day  to  register  or  drop/add  classes; 
Deadline  to  pay  tuition/fees;  and  Tuition  refund  period 

You  should  use  the  COA  Class  Schedule  for  the  upcoming  semester  to  prepare  a  trial  schedule  before 
meeting  with  your  advisor.  Remember  to  use  your  Graduation  Check  Sheet  as  a  guide  for  preparing 
your  class  schedule. 


STUDENT  DEVELOPMENT  INFORMATION 

•  To  learn  about  college  programs,  services,  and  resources,  attend  an  Orientation  Session  before  you  enroll  in 
classes. 

•  To  register  for  classes  or  drop  and  add  a  course,  see  your  assigned  academic  advisor.  Your  advisor  will  help  you 
complete  the  necessary  paperwork.  If  you  do  not  have  an  assigned  academic  advisor,  see  an  advisor  in  Student 
Development. 

•  You  are  notified  by  mail  when  you  are  assigned  an  academic  advisor.  If  you  cannot  remember  who  your  advisor 
is,  contact  Student  Development. 

■  To  withdraw  from  all  your  classes,  see  your  assigned  academic  advisor.  If  you  do  not  have  an  assigned  academic 
advisor,  see  an  advisor  in  Student  Development. 

•  To  change  your  major,  complete  a  Student  Information  Change  form  available  in  Student  Development  or  from 
your  assigned  academic  advisor. 

•  To  update  your  name,  address,  or  phone  number,  complete  a  Student  Information  Change  form  available  in 
Student  Development  or  from  your  assigned  academic  advisor. 

•  To  apply  for  graduation,  complete  the  application  mailed  to  you  during  the  fall  semester  before  the  spring  or 
summer  graduation  for  which  you  are  eligible.  If  you  do  not  receive  an  application  in  the  mail,  you  may  obtain 
one  in  Student  Development  and  complete  it  during  the  fall  semester  before  you  plan  to  graduate. 

STUDENT  CONDUCT 

College  students  are  considered  to  be  mature  individuals.  Their  conduct,  both  on  and  off  campus,  is  expected  to 
be  that  of  responsible  adults  in  public  places.  Common  courtesy  and  cooperation  are  the  basic  rules  for  conduct 
at  the  college.  Students  are  required  to  know  and  follow  the  college  regulations  as  recorded  in  the  college  catalog 
regarding  academic  integrity  and  courtesy/social  behavior.  For  a  complete  list  of  Students  Rights,  Regulations,  & 
Responsibilities,  refer  to  COA's  Academic  Catalog,  pp.  28-37  as  posted  on  our  website  at  www.albemarle.edu. 

Plagiarism:  Cheating  and  plagiarism  are  those  processes  of  utilizing  as  one's  own,  another's  work,  words,  or 
ideas.  Those  processes  are  not  the  mark  of  a  competent  student;  students  who  cheat  or  plagiarize  are  subject 
to  disciplinary  action  by  the  college.  Using  a  translator  to  translate  work  from  English  to  another  language  is 
the  same  as  plagiarism.  If  it  is  determined  that  a  translator,  online  or  otherwise,  has  been  used  unreasonably 
in  any  level  of  any  foreign  language  class  offered,  the  instructor  of  that  class  reserves  the  right  not  to  grade  the 
assignment  and  to  give  the  student  a  zero.  Use  a  dictionary! 

Dress  Code:  The  college  expects  all  students  to  dress  in  a  manner  in  keeping  with  the  serious  academic  intent  of 
the  college  and  in  a  manner  acceptable  to  the  community.  COA  invites  prospective  employers  and  business  leaders 
on  campus  throughout  the  academic  year.  Students  should  keep  in  mind  that  they  may  have  an  opportunity  to 
meet  their  prospective  employers,  and  first  impressions  are  lasting  impressions.  In  light  of  these  considerations, 
students  are  expected  to  use  their  own  judgment  in  appropriate  dress  within  the  generally  accepted  bounds 
of  good  taste.  Although  the  college  does  not  intend  to  impose  upon  individual  style  or  creativity,  students  are 
prohibited  from  wearing  clothing  that  is  sexually  suggestive  or  revealing.  Students  will  not  be  permitted  to  dress 
in  a  manner  which  disrupts  the  educational  environment. 

While  students  may  dress  casually,  they  should  present  a  clean  and  appropriate  appearance  at  all  times.  Shirts 
and  shoes  are  required  while  the  student  is  on  campus  or  while  attending  a  COA  activity,  function,  or  event  off  the 
COA  campus.  Caps  and  hats  should  not  be  worn  in  any  classroom  except  in  certain  circumstances  which  may  be 
approved  by  the  faculty  member  in  charge. 

Students  are  expected  to  dress  in  a  manner  appropriate  to  their  major  area  of  study.  Certain  technical  or 
vocational  curricula,  such  as  the  allied  health  programs,  may  require  special  attire  for  clinical  or  laboratory  areas. 
BLET  students  are  required  to  wear  uniforms  at  all  times  while  in  class.  A  student  may  not  attend  classes  or 
laboratory  work  conducted  in  the  clinical  or  laboratory  areas  if  such  student  is  in  violation  of  the  dress  codes  for 
such  areas. 

Students  who  fail  to  adhere  to  the  above  guidelines  are  not  allowed  in  any  campus  facility  and  are  subject  to 
disciplinary  action  which  may  include  suspension  and/or  expulsion. 


Where  Do  I  Go? 


Elizabeth  City  Campus  Resources         252.335.0821 


Academic  Advising 

Academic  Advisor  Assignments 

Academic  Records 

Accidents 

Address  Change 

Admissions 

Application  Information 

Career  Counseling 

Career  Development  Resources 

Catalogs,  Brochures,  Applications 

Child  Care  Information 

Class  Schedules 

Continuing  Education  Classes 

Cooperative  Ed. /Job  Placement 

Course  Placement 

Credit  by  Exam/CLEP 

Curriculum  Change 

Developmental  Studies 

Disadvantaged  Student  Assist. 

Disability  Services 

Disciplinary  Procedures 

Distance  Education 

Distance  Education 

Dropping/Adding  Classes 

Financial  Aid 

First  Aid 

Grades 

Graduation 

Instructional  Concerns 

Instructor's  Office  Hours 

Insurance  (Student  Accident) 

Library  Services 

Lost  &  Found 

Orientation 

Parking  Decals 

Personal  Counseling/Referrals 

Placement  Testing 

Public  Information 

Refunds 

Registration 

Residency  Requirements 

Security 

Sexual  Harassment  -  Students 

Sexual  Harassment  -  Faculty/Staff 

Student  Gov./Clubs/Activities 

Students  Rights  &  Responsibilities 

Textbooks 

Transcript  Evaluations 

Transcripts 

Tutoring 

Veteran's  Ed.  Benefits 

Withdrawal  From  Courses 

Work  Study  Program 


Student  Development 

Registrar 

Student  Development 

Student  Development 

Admissions/Testing 

Admissions  Office 

Counseling  &  Career  Dev. 

Career  &  Life  Planning  Ctr. 

Admissions  Office 

Student  Support  Services 

Student  Development 

Corporate  &  Cont.  Ed. 

Co-op  &  Job  Placement 

Admissions  &  Testing 

Registrar 

Advisor/Counselor 

Dev.  Studies  Department 

Student  Support  Services 

Student  Development 

Student  Development 

Continuing  Education 

Curriculum 

Academic  Advisors 

Scholarships  &  Student  Aid 

Student  Development 

Student  Records 

Registrar 

Office  of  Instruction 

Instructor's  Office  Door 

Business  Office 

Library 

Receptionist 

Student  Development 

Business  Office 

Counseling  &  Career  Dev. 

Testing  Center 

Marketing  &  Comm. 

Student  Development 

Academic  Advisors 

Student  Development 

Security 

Student  Development 

Human  Resources 

Student  Development 

Student  Development 

Student  Bookstore 

Registrar 

Student  Development 

Student  Support  Services 

Registrar 

Academic  Advisors 

Scholarships  &  Student  Aid 


Your  Advisor 

Linda  Lewis 

x2218 

AE127 

Mary  Louise  Brown 

X2252 

AE117 

Ray  Scaffa 

X2251 

AE121 

Annette  Roberson 

x2221 

AE133 

Kenny  Krentz 

x2220 

AE141 

Annette  Roberson 

x2221 

AE133 

John  Wells 

x2243 

AE124 

)ohn  Wells 

X2243 

AE124 

Anna  Boyce 

x2290 

AE134 

Sonya  Phelps 

x2253 

AE138 

Anna  Boyce 

x2290 

AE134 

Glenna  Pike 

x2369 

FC129 

Keith  Carter 

x2373 

FC205 

Cherrie  Boyce 

x2281 

AE131 

Mary  Louise  Brown 

X2252 

AE117 

Varies 

Ruth  Warren 

x2320 

A243 

Victor  Neal 

x2279 

AE116 

Andrea  Temple 

X2277 

AE119 

Ray  Scaffa 

x2251 

AE121 

Vacant 

x2250 

FC129 

Gregg  Wade 

X2380 

FC204 

Varies 

Angela  Godfrey-Dawson 

x2360 

AE111 

Linda  Lewis 

x2218 

AE127 

Mary  Louise  Brown 

x2252 

AE117 

Mary  Louise  Brown 

x2252 

AE117 

Althea  Riddick 

x2256 

A122 

(Full  Time  Faculty  Only) 

Michelle  Sheep 

x2248 

A129 

Bob  Schenck 

x2268 

B108 

Patricia  Lee 

xO 

AE  Lobby 

Maenecia  Cole 

X2240 

AE143 

Michelle  Sheep 

x2248 

A129 

lohn  Wells 

X2243 

AE124 

Wanda  Halstead 

x2314 

B208 

Lisa  Johnson 

x2255 

A107 

Ray  Scaffa 

x2251 

AE121 

Assigned  (Varies) 

Cherrie  Boyce 

X2281 

AE131 

252-312-3905 

x2348 

Bldg.  C 

Ray  Scaffa 

x2251 

AE121 

Wendy  Brickhouse 

x2236 

A106 

Maenecia  Cole 

x2240 

AE143 

Ray  Scaffa 

x2251 

AE121 

Gwen  Davis 

x2237 

A  Bldg. 

Mary  Louise  Brown 

x2252 

AE117 

Linda  Lewis 

X2218 

AE127 

Robin  Pavey 

x2244 

C101 

Mary  Louise  Brown 

X2252 

AE117 

Assigned  (Varies) 

Jeana  johnikinis 

X2385 

AE144 

Where  Do  I  Go? 

Academic  Advising 

Academic  Advisor  Assignments 

Academic  Records 

Address  Change 

Admissions 

Application  Information 

Career  Development  Resources 

Catalogs/Brochures 

Child  Care  Information 

Class  Schedules 

Continuing  Ed.  Classes 

Cooperative  Education 

Course  Placement 

Disability  Services 

Disadvantaged  Student  Assist. 

Dropping/Adding  Classes 

Financial  Aid/Scholarships 

Grades 

International  Students 

Library  Services 

Marine  Science  Program 

Orientation 

Personal  Counseling/Referrals 

Placement  Testing 

Professional  Crafts  Programs 

Refunds 

Registration 

Residency  Requirements 

Student  Activities/Clubs 

Transcripts 

Transfer  Counseling 

Tuition/Fees  Payment 

Tutorial  Services 

Withdrawal  from  Courses 


Dare  County  Campus  Resources 

Academic  Advisors 
Student  Development 
Student  Development 
Student  Development 
Student  Development 
Student  Development 
Student  Development 
Student  Development 
Student  Support  Serv. 
Student  Development 
Continuing  Education 
Curriculum 
Student  Development 
Student  Development 
Student  Support  Serv. 
Academic  Advisors 
Student  Development 
Curriculum 
Student  Development 
Library 

Program  Coordinator 
Student  Development 
Student  Development 
Student  Development 
Student  Development 
Cashier 

Academic  Advisors 
Student  Development 
Student  Development 
Student  Development 
Student  Development 
Cashier 

Student  Support  Serv. 
Academic  Advisors 


252.473.2264 


Assigned  (Varies) 

Contact  Lori  Britt, 

x233FMI 

Lori  Britt 

x223 

Main  Office 

Melinda  Lathan 

x222 

Main  Office 

Melinda  Lathan 

x222 

Main  Office 

Lori  Britt 

x223 

Main  Office 

Melinda  Lathan 

x222 

Main  Office 

Stephanie  Peppier 

x227 

Office  226 

Melinda  Lathan 

x222 

Main  Office 

Laura  Katz 

x242 

Main  Office 

Melinda  Lathan 

x222 

Main  Office 

Tim  Shearin 

252-475-9251 

R1C 

Cindy  Smith 

x236 

Main  Office 

Stephanie  Peppier 

x227 

Office  226 

Lori  Britt 

x223 

Main  Office 

Lori  Britt 

x223 

Main  Office 

Assigned  (Varies) 

Contact  Lori  Britt, 

X233FMI 

Stephanie  Peppier 

x227 

Office  226 

Cindy  Smith 

x236 

Main  Office 

Sarah  Adams 

x297 

Office  121 

George  Strawley 

x230 

Office  119 

Dana  Newton 

x245 

Office  207 

Lori  Britt 

x223 

Main  Office 

Lori  Britt 

x223 

Main  Office 

Stephanie  Peppier 

x227 

Office  226 

Lori  Britt 

x223 

Main  Office 

Connie  Mizelle 

x248 

Main  Office 

Assigned  (Varies) 

Contact  Lori  Britt, 

X233FMI 

Lori  Britt 

x223 

Main  Office 

Lori  Britt 

x223 

Main  Office 

Melinda  Lathan 

x222 

Main  Office 

Stephanie  Peppier 

x227 

Office  226 

Connie  Mizelle 

x248 

Main  Office 

Lori  Britt 

x223 

Main  Office 

Assigned  (Varies) 

Contact  Lori  Britt, 

X233FMI 

una  1 

letics. 


Want  to  be  part  of  a  team. 

Join  COA  Intercollegiate  Athletics. 

Baseball  and  Softball  are  both 
available  and  we  are  now  recruiting 
for  the  upcoming  season.  Please 
contact  Jeff  Carter,  Athletic  Director. 
252.335.0821  x  2260 


Where  Do  I  Go? 


Edenton-Chowan  Campus  Resources 


252.482.7900 


Academic  Advising/Records 

Front  Desk 

Admin.  Bldg. 

x2412or2413 

Front  Desk 

Accidents 

Front  Desk 

Admin.  Bldg. 

x2412or2413 

Front  Desk 

Address  Change 

Front  Desk 

Admin.  Bldg. 

x2412or2413 

Front  Desk 

Admissions 

Front  Desk 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Career  Counseling 

John  Wells 

Eliz.  City  Campus 

335-0821,  x  2243 

AE124 

Career  Readiness  Lab 

Sharon  Chappell 

Admin.  Bldg. 

X2411 

Office  119 

Catalogs 

Front  Desk 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Child  Care  Information 

Sonya  Phelps 

Eliz.  City  Campus 

335-0821, x2253 

AE138 

Continuing  Ed.  Classes 

Front  Desk 

Admin.  Bldg. 

x2412or2413 

Front  Desk 

Cooperative  Education 

Keith  Carter 

Eliz.  City  Campus 

335-0821,  x  2373 

FC205 

Credit  by  Exam/CLEP 

Mary  Louise  Brown 

Eliz.  City  Campus 

335-0821,  x  2252 

AE117 

Developmental  Studies 

Michelle  Waters 

Admin.  Bldg. 

x2416 

Office  109 

Disability  Services 

Andrea  Temple 

Eliz.  City  Campus 

335-0821,  x  2277 

AE119 

Disadvantaged  Student  Assist. 

Victor  Neal 

Eliz.  City  Campus 

335-0821,  x  2279 

AE116 

Disciplinary  Procedures 

Ray  Scaffa 

Eliz.  City  Campus 

335-0821, x2251 

AE121 

Dropping/ Adding  Classes 

Academic  Advisors 

Assigned  (Varies) 

Financial  Aid 

Betty  Newman 

Admin.  Bldg. 

x2404 

Office  133 

First  Aid 

Front  Desk 

Admin.  Bldg. 

x 2412  or  2413 

Front  Desk 

Grades 

Campus  Cruiser 

International  Students 

Kenny  Krentz 

Eliz.  City  Campus 

335-0821,  x  2220 

AE141 

Library  Services 

Bob  Schenck 

Eliz.  City  Campus 

335-0821,  x  2268 

B108 

Lost  &  Found 

Front  Desk 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Parking  Decals 

Front  Desk 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Placement  Testing 

Front  Desk/Advisor 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Public  Information 

Lisa  Johnson 

Eliz.  City  Campus 

335-0821,  x  2255 

A107 

Refunds 

Ray  Scaffa 

Eliz.  City  Campus 

335-0821,  x  2251 

AE121 

Registration 

Academic  Advisors 

Assigned  (Varies) 

Residency  Requirements 

Cherrie  Boyce 

Eliz.  City  Campus 

335-0821, x2281 

AE131 

Scholarships/Financial  Aid 

Betty  Newman 

Admin.  Bldg. 

x2404 

Office  133 

Security 

Security 

252-267-3862 

x2435 

Office  303 

Sexual  Harassment 

Ray  Scaffa 

Eliz.  City  Campus 

335-0821,x2251 

AE121 

Student  Gov./Activities 

Susan  McRae 

Admin.  Bldg. 

x2402 

Office  134 

Student  Orientation 

Betty  Newman 

Admin.  Bldg. 

X2404 

Office  133 

Textbooks 

Front  Desk 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Transcripts 

Front  Desk 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Tuition/Fees  Payment 

Front  Desk 

Admin.  Bldg. 

x  2412  or  2413 

Front  Desk 

Veteran's  Benefits 

Mary  Louise  Brown 

Eliz.  City  Campus 

335-0821,  x  2252 

AE117 

Withdrawal  from  Courses 

Academic  Advisors 

Assigned  (Varies) 

Did  you  know  that  your  Student  Activity  Fee  pays  for... 

Academic  Awards  Day  •*•   Back  to  School  Bash   #■   Club  Activities   #   Cultural 

Celebrations   #   Campus  Food  Drives   ■&   Graduation  Luncheons  ^   Holiday 

Celebrations   #•     Intramural  Games   ¥  N4CSGA  Membership/Conferences   ¥ 

SGA  Elections   •*•   Student/Faculty/Staff  Appreciation   *   Student  Planners/ 

Handbooks   3fr    Spring  Fling  Activities 

All  these  fun  things  and  many  others  are  sponsored  by  College  of  The  Albemarle's 
Student  Government  Associations! 
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